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Surrey Community Action are recruiting volunteers to help us spread the message about Digital Switchover and we are glad you are interested in helping us do this.

What is Digital Switchover?

In April 2012 London’s TV signal transmitted from Crystal Palace will switch from an analogue to a digital signal and we need to let people know what they need to do to be prepared. 


What will I be doing?

Some admin, making phone calls, contacting people, helping to organise events and if you are up for it  helping the Project Officer to train people so they too can help spread the Digital Switchover message to vulnerable people across the Surrey sub region. There is plenty to do so we are sure there will be something you will enjoy doing.
What we offer:

We want you to benefit from this opportunity so we will offer you:

· Free training – learn all you need to know about digital Switchover

· Lunch/refreshments expenses of £5.00 per day if working more than 3.5 hours in one day

· Travel expenses

· Regular supervision 

Commitment
We understand that people lead busy lives, but we would like   our volunteers to commit to a minimum of 3.5 hours a week for at least 3 months. Obviously if your circumstances change that’s fine you can always opt out. 

Volunteering Role

 DESCRIPTION

Post Title:

Digital Switchover Volunteer 

Purpose of the Post:
You will play an important role by supporting a Digital Switchover Project

 Officer [DSO/PO].

Accountable to:
Programme Co-ordinator /DSO/PO

Based in: 

Surrey Sub Region  

Posts Activities:



You will engage with voluntary and community sector organisations [VCO’s] via phone, email and post that support and work with the programmes six core audience groups below:

1. Older people 

2. People who are socially isolated 

3. People with sensory, mobility or dexterity impairments 

4. People who have mental health conditions 

5. People with English as a second language 

6. People with learning difficulties

You will also help to:

· Maintain a database of VCO’s, covering all core target audiences

· Assist with the organising of briefings, workshops, meetings and training 

· Assist with the production and delivery of presentations using PowerPoint and other relevant media

· Attend team meetings, training and undertake regular supervision

· Ensure that equality of opportunity and its principles are at the forefront of all practices within the post holders work

· To carry out additional tasks that may be required from time to time

What Next:

Complete the short form below and return it to: Lminto@surreyca.org.uk  on receipt of your completed form you will be contacted and invited to attend informal chat. If you like us and what we have to offer and your skills and qualities are what we are looking for, we’ll invite you in to attend an half day training session and get you started. 

Good luck and look forward to hearing from you.

VOLUNTEER APPLICATION FORM
A. PERSONAL INFORMATION

Name

………………………………………………………...

Address

………………………………………………………...

Postcode

……………………….…… 

Male / Female

Tel.  No.

……………………Email ….………………….……..

Date of Birth
…………………………….. Age …………………...

Nationality
/ 
…………………..……………………..…..

Occupation
 if applicable   ………………………………………………………...

Do you have any “unspent” criminal convictions? 

Yes / No

If yes, please provide details

Do you have an up to date Criminal Records Check

Yes/No

Do you consider yourself to have a disability?

Yes/No
B. LEARNING GOALS

Why do you want to take part in this project, and what do you hope to learn?

Is the project related to your studies / occupation? If yes, how?

Please tell us about any work experience (paid or voluntary), which is relevant to the post or project applied for.

Please tell us anything else that you think is important. eg. do you have any computer skills?

Where did you hear about the project/organisation?

What do you see as your strengths?

What do you hope to get out of this volunteering opportunity?

Is there anything else you would like to tell us?

Do you speak any other languages?

Preferred day to volunteer and number of hours?

When are you able to start?
Signed ………………………………………………….. Date ………………………………

Please return this form to Lminto@surreyca.org.uk or
call for more info on 01483 447 127 or 01483 447 134.
